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1. O0mue moa0KeHHA

1.1. Hacrosimas Mactpykuus paspaborasa /uis obecriedeHus 3alHThI

koH(pHUIeHIHATEHOH HH(OPMALIUH, B TOM YHCJIE IEPCOHAIBHBIX JIaHHBIX, B
ABTOMATH3MPOBAHHBIX CHCTEMaX, Herolb3yeMbiX B 'BOY mxkose Ne 354 MockoBekoro paiona
Cankt-IletepOypra

Kondunennuansaas uHGopMalus — HHPOpMAaIus ¢ OrpaHAICHHBIM JOCTYIIOM, HE
COZlepKaIas CBEICHAMN, COCTABISIONINX FOCYIapCTBERHYIO TalHy, ZOCTYI K KOTOPOH
OTPAaHHYHMBAETCS B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoii Dezneparu.
[lepcoHasbHbIC TaHHbIE — Mobas HHGOpMAIHs, OTHOCIIIANCS K IIPAMO HJIH KOCBEHHO
OTIpe/IeIEHHOMY I OIpEeIe/sieMOMY (pH3HuecKoMy JIHILY (CyOBEKTY HepCOHABHBIX JaHHBIX ).

1.2. Haubonee BeposATHBEIME KaHAJIAMH yTEYKH HHMOPMAIIiK /Ui aBTOMATH3HPOBAHHBIX CHCTEM
(manee — AC) sBistOTCA:

- HECAHKIMOHUPOBAHHBIA 0CTYI K uHbOpMaIy, 0OpabaTeiBaeMOH B aBTOMATH3HPOBAHHOM
CHCTEME;

- XHIIeHAEe TeXHHYECKUX CPEJICTB, ¢ XpaHseics B HUX HHbOpMaIlHeH, Ui OTJETbHBIX HOCHTEeH
HH(pOPMAIIHH;

- MPOCMOTP HHMOPMALHH ¢ HIKPAHOB JHCIITIEEB MOHHTOPOB M JPYTHX CPEICTB €€ 0TOOpaXKeH s ¢
HIOMOIIBIO ONITHYECKHUX YCTPOHCTB;

- BO3/IECTBHE HA TEXHHYECKHE WM IIPOrpaMMHBIE CPECTBa B LENIAX HApYyUIEHHS EIOCTHOCTH
(YHHYTOKEHHS, MCKaXKeHHs ) MH(PopMaLMK, paboTOCIIOCOOHOCTH TEXHHYECKHX CPEJICTB, CPEICTB
3AIUTHI HH(POPMAIIHH, 8[PECHOCTH ¥ CBOEBPEMEHHOCTH 00MEHa, B TOM YMCIIE 3IEKTPOMArHUTHOTO,
Yyepes CHelHalbHO BHEIPEHHEIC SICKTPOHHBIC H IPOTrPAaMMHBIE CPEJICTBA («3aKIaIKHy ).

1.3. PaboTa ¢ xoHbHUAEHITHATEHOH HHbOPMaIIHEH, TepCOHATBHBIMH JTaHHBIMH, a
TaKKe CO CIyKeOHLIMHU IOKyMEHTaMH OrPaHHYEeHHOr0 pacrpocTpaHeHus (anee — HHpOpMaus



OrpaHMYEHHOTO PAaCcIIPOCTPAHEHH ), CTPOMTCS Ha CIIEAYIOIMX PHHIIMIAX:

- [IPMHIIAI NEPCOHATBHOMN OTBETCTBEHHOCTH — B 000N MOMEHT BPEMEHH 3a KauIbIH IOKYMEHT (ne
3aBHCHMO OT THIIA HOCHTEN: OYMaXKHBIH, 3JIEKTPOHHBIN) JOJDKEH OTBCYATh H PACHOPIKATHCSA
KOHKPETHBIA COTPYAHHUK, BEIIa9a JTOKYMEHTOB OCYLIECTBIIACTCS IO/l POCITHCE;

- IPHHIIAIT KOHTPOJIA H yUeTa — BCE OIEpPalHK ¢ JOKYMEHTAMH JIOJKHBI

OTPaKAaThCS B COOTBETCTBYIOIIMX JKyPHANAX U KAPTOUKax (repejaya u3 pyK B pyKH, CHATHE KOTTHH
H T.IL).

2. O6s3annocta padoTHukos FBOY mkousl Ne 354 Mockosekoro paiiona CaHKT-
[lerepGypra, HMEOIIMUX J0CTYN K KOHpUICHIHAILHOIH HHpOpManHH

2.1. PaBOTHHKH, IOMYYHBIINE AOCTYN K KOHOHACHIHATbHOH HHpOpMaluu, 00s3aHbl XPAaHUTD B
TaiiHe JIaHHbIE CBEICHMS, CTABIINE MM H3BECTHBHIMHU BO BpeMs pabOThI HIIKM HHBIM ITyTEM H
npeceKarh NeHCTBHS IPYTUX JIAILL, KOTOPBIE MOTYT IIPHBECTH K PasITIAlIeHUIO TaKOH UH(OPMALIUK.
O Takux (aKTax, a TakKe O JPYIUX [PHYAHAX HIIH YCIOBHAX BOIMOXKHOHN yTeUKd HHDOPMALMHU
HeMe UIeHHO HH(GOPMUPOBATH aIMUHMCTpaTopa 1o HEdopMarHonHoi GesonacHoct 'BOY mKomb!
Ne 354 Mockosckoro paiiona Cankt-IletepOypra, ClielHaTNCTA 1O 3aIMTE HHPOPMALHH.
Kondunennmansuas undopManus He NOUISKHT pasrnamenuio. [Ipekpammenne 10cTyna K Takok
uH(bOPMAaIHK He 0CBODOKIAET COTPYIHHKA (PAOOTHHKA) OT B3ATHIX UM 00513aTE/IBCTB 110
HepasrJallleH|IO CBe/ICHHH OrpaHHYeHHOr0 PacpoCTPAHEHHS.

B cirydae OCTaBIEHHS 3aHAMAEMO# JOJDKHOCTH COTPYIHHUK (paboTHHK) 00513aH BEPHYTh BCE
JIOKYMEHTHI H MaTepHAbi, OTHOCAIMecs K AestenbHocTd [BOY mkosst Ne 354 MockoBckoro
paiiona Cankr-IletepOypra. B ToM 4nciie OTYEThI, HHCTPYKIIHH, IEPEIUCKY, CIHCKH COTPYTHUKOB
(paGOTHHKOB), KOMIIBIOTEPHBIE IIPOrPAMMBI, & TAKKE BCE IIPOYHE MATEPHAIIBI i KOTHH HAa3BAHHBIX
MaTepUAaIOB, MMEIOIINX KAKOe-JIM0O0 OTHONIEHHE K IeATEILHOCTH aIMHHHCTPALMH, 10y JCHHBIE B
Te4eHHe CpoKa paboThl.

2.2. Cotpyauuxu (paéoTnnkH) npu pabore ¢ KoHpuIeHIHAALHOI HHGOpManmeii 00s3aHbI:
- CTPOTO COBITIONATH yCTAHOBJICHHBIE IIpaBuia obecrieyenns Ge30nacHoCTH HHpOPMALUH TP
paboTe ¢ MPOrpaMMHBIMHA ¥ TeXHHUECKUMHE cpenicTBamMu AC;

- BBIIOJIHATH TPeOOBAHUS CIIENMAIIACTA 110 3allHTe HHOPMAIHH, Kacalomuecs 00ecedeH s
uH(pOpMaIHOHHON OE30MaCHOCTH;

- 3HaTb H CTPOTO BHIIOIHATH PaBUiIa PAOOTEI CO CPENCTBAMM 3aIMTEI HH(OpMAIHH (Cpe/ICTBAMH
pasrpaHWYeHus JOCTYTIA), UCMOJb3yEeMEIMH Ha TIEPCOHAIBHBIX KOMITBIOTEPAXx;

- XpaHUTh B TaifHe CBOH ayTeHTH(HKATOp (IapoJIb OCTYIIa B aBTOMATH3UPOBAHHYIO CHCTEMY), a
TaKke HHPOPMAIIMIO O CHCTEME 3alHTEL, yeTaHoBIeHHOH Ha AC;

- WCTIONB30BATH st paboTHI, TONLKO YUYTEHHBIE CheMHbIE HAKOMHTETH HHpOpMaLuK (Tubkue
MArHHUTHBIE JUCKH, KAPTHI MaMSITH, KOMIAKT JUCKH H T.1.);

- KOHTPOIHPOBATh OOHOB/IEHHE aHTHBHPYCHBIX 6a3 U B clydyae HEOOXOAMMOCTH cO00WATH O
HEoOX0IUMOCTH OOHOB/IEHHS B CITYIKOY TEXHHMYECKOH IMOUIEPHKKH U CIIELHAIMCTY 10 3alIUTe
uH(OpPMALMH, OTBETCTBEHHOMY 32 aHTHBHPYCHYIO 3allIUTy aBTOMATH3UPOBAHHON CHCTEMBI;

- HEMEIUICHHO CTABHTh B H3BeCTHOCTH aupekTopa 'BOY mxomnsr Ne 354 MockoBckoro paioHa
Cankt-IlerepOypra;

- B Clly4ae yTEpH HOCHTENS ¢ KOH(DUICHIHATbHOM nH(OopMan el uiu IpH NOA03pEHAH
KOMIIPOMETAIMH JIMYHBIX KIIOYEH U IapoJei;

- HapyINEeHHH NEeNOCTHOCTH TIOMO (HaKJieeK ¢ 3aIMUTHOH 1 WACHTH()UKAIIMOHHOM



uHpOpMaIell, HapyIeHHH WK HECOOTBETCTBMHM HOMEPOB [evaTeif) Ha annapaTHbIX CPEICTBAX
[19BM uin HHBEIX (AKTOB COBEPILIEHHA B €T0 OTCYTCTBHE MOMBITOK HECAHKIIHOHHPOBAHHOIO
nocryna (manee - HCJT) k saummennoi AC;

- HECAaHKIIMOHMPOBAHHBIX (IIPOM3BEIEHHBIX ¢ HAPYIIEHAEM yCTAHOBJICHHOTO

TIOpPA/IKa) M3MEHEHHH B KOHGHTYpaIluy MPOrPaMMHBIX WIIH alNapaTHBIX CPEICTB AC. B criyuae
OTKJIOHEHHH B HOPMAIILHON paboTe CHCTEMHBIX M IPUKIIATHBIX IPOrPAMMHBIX CPE/ICTB,
3aTpyAHAIONIMX YKCTLTyaTanuio paboteii CTaHIIH, BBIX0JA U3 CTPOS HIIA HEYCTOHIHBOTO
dyHsKHonHpoBanus y3108 [I9BM nimi nepudepuiiHbix yCTPOUCTB (THCKOBOMIOB, IPUHTEPA H T.IL),
a TaKKe nepeboeB B CHCTEME HIEKTPOCHA0KEHH S, HEKOPPEKTHOTO (Y HKIIHOHMPOBAHHSA
YCTAHOBIEHHBIX B ABTOMATH3HPOBAHHON CHCTEME TEXHHUECKHX CPE/ICTB 3aIUTHI CTABUT B
H3BECTHOCTH OTBETCTBEHHOTO 3a TEXHHYECKOE OOCITY/KHBAHUE M (HMJIM) OTBETCTBEHHOTIO 32
00CayKUBaHHE [TPOrPAMMHOTO 00ECTICYEHHSL.

2.3. CTaBUTh B W3BECTHOCTD COTPYAHUKOB (pabotHukoB) I'BOY mkomer Ne 354 MocKOBCKOro
paitona Cankr-IlerepOypra mpu:

- He0OXO0IMMOCTH OOHOBJIEHHUS AHTUBHPYCHBIX 0a3;

- 0OHOBJIEHHH IIPOrPaMMHOT0 00eCTICIECHHUS;

- IPOBEJICHHH PErJIAMEHTHBIX PabOT, MOJIEPHH3AINH allllapaTHBIX CPE/ICTB WK

n3MeHeHHH kougurypanun AC;

- He0OXOJMMOCTH BCKPBITHS CHCTEMHBIX OJIOKOB IIEPCOHATBHBIX KOMITBIOTEPOB

BxoasaMX B coctaB AC;

- pe3epBHOM KOTTHPOBAHMH HH(DOPMAIIUH.

2.4. Y6opka NoMeneH i J0KHA MPOH3BOIMTECS TI0J] KOHTPOJIEM COTPY IHHKA, HMEIOIIEr0 10CTyTl
B IIOMEIIEHHE H TIOCTOSHHO B HeM padotaroiiero. Bemoc [I9BM, Ha koTopoit mpoBoguiach
06paboTKa KOHHACHIUATBHOM HHGOPMALMH, 32 TIPEIeIbl TEPPHTOPHH 3/IaHHS C [EJIbIO UX
PEMOHTa, 3aMeHEI | T. 1. 6e3 cornacopanus ¢ qupektopoM I'BOY mkossr Ne 354 MocKOBCKOTO
pationa Cankr-IletepSypra 3anpemies. [Ipi npuHATHE PEIICHHS O BEIHOCE KOMITLIOTEPOB, KECTKHE
MATHHTHBIE JINCKH JOIIKHBI OBITh JICMOHTHPOBAHbI H CIAHBI HA XpaHEHHE OTBETCTBEHHOMY 34 yHCT
CIyKeOHBIX JOKYMEHTOB OTPAHHYEHHOT0 PAacpOCTPaHEHHs CTPYKTYPHOTO OAPa3 e/ ICHHU. B
CITyuae JIeHCTBHS rapaHTHITHBIX 0053aTeNbCTB (PUPMBI- IOCTABIIHKA BCKPEITHE KOPILYCa U
JIEMOHTa)K HOCHTeJIeH TO/DKHBI OBITh IpeaBapuTelsHo cornacoansl. [I[9BM, nenoms3syemble 1
paboTeI ¢ KOH(DUASHINAILHON HEpOpMalMeH, TOIKHEL OBITh Pa3sMEITCHbI TAKHM o6pazom, 9yToOb!
HCKJTIOYAIACh BO3MOKHOCTh BU3YAILHOTO ITPOCMOTPA DKpaHa BHICOMOHUTOPA, HE UMEIOIUMH
OTHOIIIEHHS K KOHKPETHO 0OpabaTsiBaeMOi HHPOPMAIMH COTPY THUKAMH.

2.5. 3anpemaeTcs:

- niepesiaBaTh, KoMy Obl TO HE GBITO (B TOM YHCIIE POJICTBEHHUKAM) YCTHO HJIH MHCHMEHHO
KOH(pHICHINATEHYIO HHOOPMAIIHIO;

- HCTIONB30BATh KOH(HISHIMATBHY 0 HH()OPMALHIO TIPH OTOTOBKE OTKPHITHIX ITyOIHKAIIHI,
JIOKJIaZIOB, HAy4HBIX paboT # T.1I.,

- BBINOJHATE PabOTHI ¢ AOKYMEHTAMH, COAEpIKalMMK KOH(HICHINATBHYO HHPOPMALHIO Ha JT0MY,
BBIHOCHTD MX M3 CJIy)KEeOHBIX TIOMEIIEHHH, CHUMATh KOIMH HJIH TPOM3BO/INTE BHIIHCKH H3 TaKHX
JIOKyMeHTOB 0e3 pa3penieHus] pyKOBOAMTES,

- HAKATTMBATh HEHYKHYIO JUIs paboThl KOH(pHICHIHATEHYIO HHPOPMAIIHIO, IpH padote ¢
NEePCOHANBHBIMA JaHHBIMU, COOMI0aTh CPOKH €€ XpaHEHHS

- epeaBaTh WM IPUHEMATh 0e3 PaCIIMCKH JOKYMEHTEL, COIepKallHe KOHpHICHIUATbHYIO
HH(POPMALIHIO ¥ [1€PCOHATIBHBIC TaHHBIE,



- OCTaBJIATH Ha pabouuX cTONaxX, B CTOJIAX M HE3aKPHITHIX ceH(ax JOKYMEHTHI,

cozepKaue KOHQUICHIUATLHYIO HH(OPMAIIHIO, a TAKIKE OCTABJIATEH HE3AMEPTHIME H He
OIle4aTaHHBIMH I10CTI€ OKOHYAaHHS paboThl celi(bl, TOMEIEHHST H XPaHHIIHINA C JOKYMEHTAMH;

- HCII0JIb30BATh KOMIIOHEHTHI IPOrpaMMHOIO U annaparHoro odecnedenuss AC 1o/pasjiesieHus B
HECTYKEeOHBIX LEAX;

- CAMOBOJIBHO BHOCUTH KaKue-T1u00 U3MEeHeHHs B KOH(QUTYPALHIO alnapaTHO-IIPOrpaMMHBIX
cpelcTB paboyYnX CTaHIMI HIM YCTaHABIUBATH AONOJHHTEIBHO 0OBIE MPOrpaMMHEIE H
anmaparHble CpeJICTBa;

- ocyLiecTBIATh 00paboTKy KoH(puAeHIMaIbHOH HHGOPMALIHK B IPUCYTCTBAHU IOCTOPOHHHX (HE
JIOTTYIIEHHBIX K JaHHOH WH(GOpMAIUK) JTHIL;

- 3aIHCHIBATH B XPAHHUTh KOH(HICHITHATHHYIO HHPOPMAIIHIO HA HEYYTEHHBIX HOCHTENAX
uH(popManuy (KapTax namsaTH U T.11.);

- OCTaBIATH BKJIIOYEHHOI 6e3 mprucMoTpa cBoto pabouyio crannuio (II19BM), He akTHBH3HPOBaB
cpeznctsa 3amuThl oT HCJI (BpeMeHHY10 OJIOKMPOBKY SKpaHa U KJIaBHATYPhI);

- YMBILUIEHHO HCIIOJb30BaTh HEJOKYMEHTHPOBAHHBIE CBOHCTBA H OLIHOKH

B IIPOrpaMMHOM 00€CIIEYeHHH WM B HACTPOHKAX CPEICTB 3allMThL, KOTOPhIE MOTYT IIPUBECTH K
BO3HUKHOBEHHIO KPH3HCHOH cuTyanuu. O6 oOHapy KeHHH TaKkoro poja OMHOOK - CTABHTH B
u3secTHOCTH crennamucToB 'BOY mkoner Ne 354 Mockosckoro paiiona Cankr-IlerepOypra

3. OTBeTCTBEHHOCTDH

3.1. Corpynnuk (pabOTHHK) HECET OTBETCTBEHHOCTE 3a cOOMOIcHHE TPeOOBAHMN HACTOAIIEH
WHCTPYKIIHH, & TaK)Ke IPYTUX JOKYMEHTOR B 00J1aCTH 3aIIUThl HHPOPMAIKH.

3.2. 3a pasramenue KOHGHUICHIHATLHONH HHPOPMAIHK, IEPCOHAIBHBIX JAHHBIX, & TAKXKe
cy:KeOHOM TaiHbl, HApYIICHHE TIOPsIIKa paboThI ¢ JOKYMEHTAMH HIIH MAITHHHBIMH HOCHTEIIAMH,
colepIKaIIMMH TaKyIo HHPOPMAIIUIO, COTPYAHHKH MOTYT OBITh IPHBJICYEHBI K JUCIHMIITHHAPHOH
WM HHOM, NPeyCMOTPEHHON 1eHCTBYIOINMM 3aKOHOIATEECTBOM OTBETCTBEHHOCTH.
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