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1. O6mue nonoxeHHus

1.1. Hacrosmue npasuia o0paboTKH mepcoHATBHBIX AaHHBIX (manee — IlpaBuna) [BOY mkoss!
Ne 354 Mockosckoro paiioHa Caunkr-TletepOypra (manee —YupexxaeHHE ) ONPENENSIOT LEIH,
cojiepiKaHie U TOPAI0K 00paboTKH NMepcOHaTBHBIX NAaHHBIX (#anee — IIJIH), Mephl, HanpaBiIeHHbIE Ha
samuty I1J[H, a Tak)ke MepOIpHATHSA, HANPABICHHbIE HA BBIABICHHE M IPEJOTBPAICHHE HapyIICHUH
sakoHojarenscTBa Poceniickoit ®enepanyu B obmacty [Tl npH npenocTaBIeHHH yCIyr B 0OecneueHHs
Ka[pOBOI'0 y4eTa H OyXraaTepcKOH JesTeIbHOCTH B Y UpeKIeHUH.

1.2. Hacrosmue IlpaBuna  onpeiensioT — NOMMTHKY — YUpeXKAEHHS  Kak  oleparopa,
ocyuiectsisiomero oopaborky [1/1n, B orHOmeHHH 00paboTky 1 3ammTel [1]TH.

1.3. B nenax Hactosmmx [TpaBui1 HCIIONB3YIOTCA CIIEAYIOIMINE IOHATHS

— AsromarusupoBanHas oOpabotka II[lu — oOpaGorka II[lH ¢ TOMOIIBIO  CpENCTB
BEIYHCITHTENILHOW TEXHUKH

— Bnoxuposanue [1]{# — BpeMeHHOe npekpamienre obpabotku I1JIH (3a HCKIHOYEHHEM CITydaceB,
eciu obpaboTka HeoOxoquMa s yTounenus [1]1n);

— Undopmannonnas cucteMa mepcoHanbHbIX JaHHBIX (manee — WCIIIH) — coBOKyNHOCTH
coaepxanmxcs B 6azax nansbix [1/1H u oGecneunBaromux ux 06paboTKy HHOOPMAITMOHHBIX TEXHOIOTHHA
U TEXHHYECKHX CPEJICTB;

— Konpupenmuansaocts [1/1H — 0043aHHOCTH OllepaTopa W MHBIX JIHI[, IOJTyYMBIIAX JOCTYIN K
I1/{5, He pacKpbiBaTh TPETHMM JHIIaM W He pacrnpoctpadsts [1/ln 6e3 cornacus cybwekra [1/1H, ecnm
UHOE HE MPeIyCMOTPeHO (heepaabHbIM 3aKOHOM;

— O6esnmuumBanue [1JIn — melicTBUs, B pe3ysbTare KOTOPLIX CTAHOBUTCS HEBO3MOXHBIM 0e3
UCIIOJIb30BAHUS JIOTNOJHATENBHOM HHPOpMAMK ONIpeAenuTs NpuHamuekHocTs IIJ[H KOHKpeTHOMY
cyowexty I1/H;

— Obpabotka I1[JH — moboe aedicTBue (onepauusi) HIH COBOKYIHOCTh JeHCTBHH (onepanmii),
COBEpIIaeMbIX C HCIOJIB30BAHHEM CPEACTB aBTOMATH3allMH MJIH 0Oe3 HCIOb30BaHHS TAKHX CPEICTB C
ITIH, Brimouas cOOp, 3amUCh, CHUCTEMATH3ALMIO, HAKOIMIEHHE, XpaHEHHEe, yTouyHeHHe (0OHOBIEHHE,
W3MEHEHHE), H3BJIEYCHHE, HCMOIb30BaHHEe, Mepenaydy (pacmpocTpaHeHWe, NMpeIOoCTaBIIEHHE, OCTYII),
obe3nuuuBanue, OJOKHpOBaHUE, yaaleHue, yuuyroxenue I1]Tx;



— Omneparop II/ln — VwupexneHue, caMOCTOSTENBHO HJIH COBMECTHO C JPYTHMH JIHIIAMH
OpraHM3yIomHMi H (MIH) ocymmecTBIMOmAH 00pabotky I1/H, a Takxke onpenessIONIHA meau 06paboTKH
IT/Ta, cocras I/, moanexammx oOpaboTke, nelcTBHs (omepanuu), coBepmaembie ¢ [1J[a mpu
NPENIOCTABIIEHUH T[OCYJApPCTBEHHBIX M MYHHIHNANbHBIX YCIYT M oOecrnedeHus KaapoBOro yd4era H
Oyxranrepckoi JesTenbHOCTH;

—I/Ts — mobas umHGOpPMANM, OTHOCAIIASACS K MPSMO HJIA KOCBEHHO OIpEAe]eHHOMY HIIH
onpenensieMoMy huzuueckomMy numy (cyonexry [1/1H);

— Ilpenocrasnenue [1/ln — nelicTBusi, HanpaBlneHHble Ha packpeiThe [1/IH onpeneneHHOMY JIHIY
HJIH ONPEIENICHHOMY KPYTY JIMIL;

— Pacnipoctpanenne I1Jln — nelicteus, HanpapieHHble Ha packpeitie [IJ[H HeonmpeneneHHOMY
KpyTry JIILLG

— Vauuroxkenue IIJIln — gedictBug, B pe3ynbTaTe KOTOPBIX CTAHOBHTCS HEBO3MOYKHBIM
BocctaHoBUTh cojepxanue [I[Jlu B HMCII[IlH u (mmm) B pe3ynbTare KOTOPBIX YHHYTOKAIOTCS
MarepHansueie Hocutenu [1/1H.

1.4, Hactosimue [IpaBuna pazpaboTaHbl B COOTBETCTBHHU:

— TpynoeemM konexcoM Poccuiickoii @enepanuiu;

— Hanorosemm kogexkcoM Poccuiickoit @enepanuu;

— Kozexcom Poccuiickoit @enepanuu 00 aqMHHHCTPATHBHEIX IPABOHAPY IIEHUSX

— OenepanbHbM 3akoHOM 0T 27 uronst 2006 r. Ne 152-03 «O nepcoHaIbHBIX JaHHBIXY (Aanee —
®enepanbHbli 3aKk0H «O NEPCOHATIBHBIX TAHHBIX) )}

— QenepanbHbM 3ak0HOM 0T 27 uroist 2006 r. Ne 149-@3 «O6 undopmarum, HHPOPMAITHOHHBIX
TEXHOJIOTHSX ¥ 0 3aIuTe HHPOPMAITHN»;

— MenepanbHbM 3akoHOM OT 27 mronms 2010 Ne 210-®3 «O06 opraHu3anuu IpegoCTaBIeHHS
rOCYJJApCTBEHHBIX M MYHHIMIIANBHBIX ycuayr» (nanee — @enepanbHbiii 3akoH «O0 opraHu3anuu
IPEAOCTABIICHHUS TOCY 1aPCTBEHHBIX H MYHHITHUIIATBHBIX YCIYTY );

— @enepanpHbiM 3akoHOM oT 22.10.2004 Ne 125-@3 «O6 apxuBHOM gnene B Poccmiickoi
Denepanumny;

— nocraHorneHueM [IpaeutensctBa Poccuiickoit @enepanuu ot 1 HosOps 2012 r. Ne 1119 «O6
yTBEpXKIEHHH TpeOOBaHUH K 3allUTe NMEepCOHANLHBIX JAHHBIX NpH uX 00paboTke B HHGPOPMAIMOHHBIX
CHCTEMax IEePCOHATBHBIX JAHHBIX)?;

— nocranopneHueM [IpaBurensctBa Poccuiickoit @enepauuu ot 6 urons 2008 r. Ne 512 «06
YTBEP)KIACHHH TpeOOBaHMH K MaTepHaJbHBIM HOCHTEISAM OMOMETPHYECKHUX IIEPCOHAIBHBIX JaHHBIX H
TEXHOJIOTHSIM XPaHEHHUS TaKMX JaHHBIX BHE HHPOPMALMOHHBIX CHCTEM NIEPCOHATBHBIX JaHHBIX);

— nocradoeienueM I[IpapurenscrBa Poccutickoit @enepaunu ot 15 centsdps 2008 r. Ne 687 «O6
yrBepxkaeHuH [lonoxkenus o6 ocobeHHOCTIX 00pabOTKU MIEPCOHANBHBIX JaHHBIX, OCYIIECTBIEMO# Oe3
HCIIONB30BAHUS CPEICTB aBTOMATH3ALHAY

— noctaHoBineHHeM [IpasutenscTBa Poccuiickoit @enepauuu or 21 mapra 2012 r. Ne 211 «O6
YTBEPKACHHH II€pedHsi MEp, HalpaBlIeHHBIX Ha obOecrnedYeHHe BBINOJHEHHS 00S3aHHOCTEH,
IpeaycMOTpeHHBIX DenepanbHbM 3aKOHOM «O NepCcoHANBHBIX JAHHBIX» M PUHSATHIMH B COOTBETCTBHH
¢ HHM HOPMAaTHBHBIMH IIDABOBBIMH aKTaMH, OIE€PATOPaMH, SABIAIOIMUMHCS [OCYAApCTBEHHLIMH HIIH
MYHHUIUIATBEHBIME OpraHaMuy.

1.5. Obpaborka I1Jln B YupexneHHH ocylIecTBIseTCs ¢ COONIOJAEHHEM NOpSAAKAa M YCIIOBHIA,
pelycCMOTPEeHHBIX HacTosmuMHE [IpaBunamu u 3akoHoatenscTBoM Poccuiickoit Mepepaiuu B obnacTu
IT/1H.

1.6. B Yupexnenun seaercst odpaborka [I/ln cnenyromux xareropuii cyonextos [1]1u:

— (usuueckue nuna, oOpaTHBIIHECS B YUpEXIECHHE C LENBI0 IOTyYeHHs TOCYIapCTBEHHBIX H
MYHHIHUIIAIBHBIX YCIYT, U UX IPEACTaBUTEINEH;

— Qusuueckue mna, obpaGorka IIJIH  KOTOphIX HeoOXOAMMa /s  IPEAOCTABICHHS
rOCYIapCTBEHHBIX M MYHHIHIAIbHBIX YCIIYT;

— UHJMBUJyallbHBIE TIpeanpuuumarens (ganee — MUII) u ¢usuueckne numa — mpencTaBUTEIN
HOPHAMYIECKHX T, GUIYPHPYIOLIHE B JOrOBOpAX, KOHTPAKTaX, kanobax;



— (puzMyecKHe I, PeTeHAYIONIHE Ha 3aMeLIeHHE IOJDKHOCTEeH B YUpexIeH! !,
— COTPYAHHMKH YUpEKICHHS.

2 Yeiaous u nopsgok oopadorkn II[H pusuyeckux aui B CBA3H C NPeJOCTABICHUEM
rocyJapCcTBeHHBIX H MYHHIHIAJABHBIX yCIYyT

2.1. O6paborka I1In dusuyeckux nun, oOpaTHBIIMXCS B YUpeXIEHHE JUIS HOJYYEHHS
rOCYJIapCTBEHHBIX M MYHHIUDAILHBIX YCIyr (Oajee — 3adBHTENH), H HMX [pPEACTaBUTENEH
OCYIIECTBIIIETCS B IIJISIX OpraHU3aliy MpeAoCcTaBICHHs TOCY JapCTBEHHBIX U MyHHUIMIIATBHBIX YCIIYT, B
TOM YHCJIE B JIEKTPOHHOH (opme.

2.2. [Ipu opranu3aiyy Npe1oCTaBIEHUs FOCY JAPCTBEHHBIX H MYHUIUIIAIBHBIX YCIIYT 3asBUTEIAM
1 ux npexacraButensMm, ux [[JIn MoryT usBiekarbes 1 00paboTKM M3 CIEAYIOUMX JIOKYMEHTOB,
npeiacrasisieMelx B (opme nokymMeHTOB Ha OyMakHOM HOCHTENEe HIH B (OpPME 3JIEKTPOHHBIX
JIOKYMEHTOB:

— JIOKYMEHTBI, yIOCTOBEPSIOLIME JTMYHOCTh rpaxkiaannia Poccuiickoii @enepanny, B TOM 4YHCIE
BOEHHOCITYKAIIMX, 4 TaK)Ke JOKYMEHTEI, YIOCTOBEpSIOMHe THYHOCT, HHOCTPAHHOTO TpakKIaHHHA, JTHIA
0e3 rpaKIaHCTBa, BKIKOYAs BUI] HA XKHTEIIBCTBO H YJOCTOBEpEHHE DexeHna;

— IOKYMEHTHI BOMHCKOTO Y4eTa;

— CBUJIETENILCTBA O FOCYAaPCTBEHHOM PETUCTpalllK aKTOB I'PaKJaHCKOT'O COCTOSHHS;

— IOKYMEHTBI, MOJTBEPHJIAIONIME pPErucTpalio II0 MECTY JKHTENbCTBAa WM IO MECTY
npeObIBaHHS;

— IOKYMEHTHI Ha TpPaHCHOPTHOE CPEICTBO M €r0 COCTaBHbIE YacTH, B TOM YHCIE
perucTpaliHoHHbIe JOKYMEHTHI;

— JOKYMEHTHI O TPYAOBOH IeSTelIbHOCTH, TPYJIOBOM CTa)ke W 3apaboTke rpaKIaHWHA, a TaKKe
JOKYMEHTBI, O(OpPMIICHHEIE 110 pe3yJIbTaTaM pacciie/I0BaHusl HECUaCTHOTO CIy4as Ha IPOU3BOJICTBE MHOO
npodeccruoHaIBHOTO 3a00/ICBaHUS;

— JJOKYMEHTEI O COOTBETCTBYIOIEM 00pasoBaHuy U (HIH) IpodeccHoHanbHOM KpauduKaiuu, 00
YUEHBIX CTEMEeHSX M YYEeHLIX 3BaHUAX W JOKYMEHTHI, CBSI3aHHBIE C IIPOXOXKJIeHHEeM O00ydeHus,
BbIJIaBaeMble OPraHH3alMsIMU, OCYIIECTRIISIIOIMUME 00pa3oBaTeIbHYIO IS TEIbHOCTS;

— CIPaBKH, 3aKJIIOYEHUS M MHBIE JOKYMEHTHI, BbIABAaEMBIC OpraHH3alHsIMH, BXOISIIMMH B
rocyIapCTBEHHY0, MYHHIIMIIATBHYIO HIH YaCTHYIO CHCTEMY 3/IPDABOOXPAHEHHS,

— nokyMeHTbl ApxuBHoro ¢onzga Poccuiickoit Memepanuu U apyrue apXuBHBIE JTOKYMEHTHI B
COOTBETCTBHH C 3aKOHOIATeIbCTBOM 00 apxuBHOM Jaene B Poccuiickoii @eneparu, rnepenaHHble Ha
NOCTOSAHHOE XPAaHEHHE B rOCYIapCTBEHHBIE HITM MYHHIIUITAIbHbIE aPXUBBI,

— JIOKyMEHTBI, BbyIaHHbIE (O()OPMIIEHHBIE) OpraHamM¥ JI03HAHHs, CIEICTBHS MO0 CYIOM B Xoxe
NPOM3BOJICTBA 110 YIOJOBHBIM [I€/IaM, JIOKYMEHTBI, BbIIaHHbIE (OQOPMIIEHHBIE) B XOJE TPaXKAAHCKOTO
CyZIOIIPOM3BOACTBA MO0 CyONPOU3BOICTBA B apOMTPAXKHBIX Cy1aX, B TOM HHCJIE PEIIEHUS, TPUTOBOPEI,
OTIpeNie/IEHUs ¥ MOCTAHOBJICHHS CyIOB 001 IOPHCIUKIIUN B apOUTPaKHEIX CY/JI0B;

— pelIeHus, 3aKIIOUEHUS U pa3pelleHHs, BblJaBaeMble OpPraHaMH OIEKH M IIONEYHUTEIHCTBA B
COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu o0 oneke ¥ NONEYUTELCTRE;

— IPaBOYCTaHABIMBAIOIMIUE JOKYMEHTbl Ha OOBEKTHl HEJBHKHMOCTH, [paBa Ha KOTOpBIE HE
3aperucTpUpoBaHbl B EJMHOM rocyjapcTBEHHOM peecTpe MpaB Ha HEIBHKMUMOE HMYIIECTBO H CIENOK C
HUM;

— JIOKyMEHTBI, BblJaBaeMble (eaepalbHBIMH TOCYJAPCTBEHHBIMH YUPEXKICHHSIMH MEIHKO-
COLMAIBHOH 3KCIIEPTH3EI;

— YHOCTOBEPEHHS H JOKYMEHTBI, MOATBEPXKIAIOIHE [PaBO TIpaKJaHHHA HA [OJydYeHHE
COLMANIbHON TOJIEPIKKH, a TaKiKe JOKYMEHTHI, BhIIaHHBIE (helepalbHBIMA OPraHaMH HCIOTHUTEIBHOM
BJIACTH, B KOTOPBIX 3aKOHOJATEJBCTBOM IIPEJyCMOTPEHA BOEHHAs M NpHpaBHEHHAs K Hedl ciyxba, u
He0OXOIMMBIE /7Sl OCYIIECTBICHHS IEHCHOHHOT0 00eCIIeueH s JIMIA B [ENIX HAa3HAUCHHS U TlepepacyueTa
pasmepa NeHCHii;

— JIOKYMEHTBI O TOCYJapCTBEHHBIX H BEJIOMCTBEHHBIX HArpajax, rocyJapCTBEHHBIX MPEMHSIX H
3HAKAX OTJINYHS;



— IEPBHYHBIC  CTATHCTHYECKHE  JaHHBIe, cojepikammuecs B dopmax  dexepaisHOro
CTATHCTHYECKOr0 HabJIO/IEHUs, MPENOCTaBICHHBIX IOPHIHYECKHMH JIMIAMH MM WHIHBHIYaIbHBIMH
NpeANpHHUMATENSIMH;

— MHCHMEHHBIE YTIOJHOMOYHSA (JIOBEPEHHOCTH) Ha oOpalieHne B YUpeKAeHHe s ITONYUYEHHS
TOCYJapCTBEHHLIX H MYHHIHUNAJIBHBIX yCIYyT OT UMEHH IOPUAMYECKUX W (DPU3WYECKUX JIMI[ BbIJaBaeMbIe
JPYTAM (PHU3HYECKHUM JTHIAM.

2.3. B VupexaeHHH IOUIEXAT PacCMOTpeHHIO oOpaineHust rpaxnan Poccuiickoit ®enepanum,
MHOCTPAaHHBIX TIpa¥gaH M Jun 0e3 rpaxiaHcTBa, OOpaTMBHIMXCS B YYpeXxJIeHHE JIMYHO B
KOHCYNIETaTHBHBIX LENAX, a TaK)Ke HalpaBHUBIIMX HWHIAMBHIYAJbHbIE MK KOJUIEKTHBHBIE MHUCHMEHHBIE
obparneHus HIH 0OpalleHus B BUAE MEKTPOHHOTO JOKYMEHTa, COCTaBIeHHbIE B CBOOOIHOI BopMe.

2.4. B pamkax paccmorpeHHs oOpamenuil rpaxnan Poccmiickoit ®enepanmu, HHOCTPaHHBIX
rpakiad ¥ M 0e3 rpaxiaHcTBa mojuexar obpaborke cnemytomue [1/{H, KoTopsie MOTYT COZEPKATHCS
B oDpalleHusx:

— (amunus, UMsl, 0TYECTBO (TIOCTIETHEE IPH HATHYIHH);

— MOYTOBBIH azpec;

— MacIOpTHLIE JaHHbIE;

— ajipec IEKTPOHHOH MOYTEL;

— yKa3aHHBII B 00pallleHMH KOHTaKTHBIH Tene(oH;

— unsbie I1J{H, ykazannsie B oOpamenun (xanobe).

2.5. I1[1n, comepxamuecss B oOpameHusx, 00padaTeBalOTCS B LIEJISAX PACCMOTPEHHS YKa3aHHBIX
obpaleHuit ¢ TOCIEeIyIOmMUM YBEIOMICHHEM OOpaTUBIIMXCS JHIl O pe3yjbTaTaX PacCMOTPEHHS HX
obOpaleHuit.

2.6. lna obpabotku [1]ln 3asBuTenelt, spusrommxcs crnennansubivi [1]H, coriacHo myHkTy 1
yactd 2 craten 10 ®eaepanbHoro 3akoHa «O NepCOHANBHBIX aHHBEIX» M YacTH 5 cTarthd 7
®enepanbHoro 3akona « OO0 opraHu3aliy NPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHHIMOATILHEIX YCIyT»
HE0OX0IMMO MOTyYeHHE COIJIacus B IHCEMEHHOM hopMe.

2.7. 3asBuTens nNpu oOpAIEHHH 3a MPEJOCTABICHHEM OCYIAPCTBEHHOH MM MYHHIHIAIBHOM
YCIyTH TOATBEpKIaeT (akT MONydeHHs YKa3aHHOrO coryackus B (oOpMme, NpeayCMOTPEHHO
3aKOHOZATeNbCTBOM Poccuiickod ®Deznepanuu, B TOM HYHCIE IyTeM IIPEICTABIECHHS [JOKYMEHTa,
MOATBEPKIAIONMIEr0 (HAaKT MONYYEHUs YKa3aHHOTO COINACHs, HA OyMaXKHOM HOCHTeNne MMM B (opMme
3JIEKTPOHHOIO TOKYMEHTA.

2.8. Cornacue Ha 06pabotky I1/IH 3amomnHseTCs 3asMBUTENSMH B COOTBETCTBHH C THIIOBOH (OPMOI
cornacus Ha obpaborky I1/IH:

— cornacue Ha [IJlH mamHBIX MOXeT OBITH MPENCTABICHO B BHE 3JIEKTPOHHOTO IOKYMEHTA,
TIOJITHCAHHOTO KBATH(HUIIMPOBAHHOM HIEKTPOHHOM ITOIITHCHIO.

—corymacie Ha 00paborky I[IJ/ln 3asBuTEns Takke MOxer ObITH MOAAHO MPEACTABHTEIEM
3asiBUTENIs, €CIIM MHOE HE YCTaHOBIEHO (ejlepalbHbIM 3aKOHOM. B Cilyyae moJydYeHHs COITIacHs Ha
obpabotky [/l OT mpeacTaBuTE s 3agBUTENS, TTOMIHOMOYHS JAHHOTO NPEICTABATENS HA Jady COTNACHS
OT HMEHH 3asBHUTENIS IPOBEPAIOTCH Y YpeikKICHUEM.

2.9. Ins obpaborkn I1[[n num, He SBISIOMEXCS 3asBuTensMH, obpabotka ITJ[H KOTOPBIX
HeoOXoMMa JUIsl TPeIOCTaBIICHUs! FOCY JapCTBEHHON MM MYHMIMIIAIBHON YCIIYTH, HA OCHOBAHUH YacTH
3 crareu 7 QenepanbHoro 3akona ot 27 mrons 2010 . Ne 210-®@3 «O6 opraHuzanuu mpeioCTaBIeHHs
rOCY/IapCTBEHHBIX M MYHHIHIIATIBHEIX YCITyT», HEOOXOIMMO MOTYyYEeHHS COTIACHS YKA3aHHBIX JIHI] HIH HX
3aKOHHBIX MIPEICTABUTENEH B YCTAHOBICHHOMU (opme.

2.10. Jleficteue mynkra 2.9 nactosmux Ilpasun He pacmpoCTpaHsercss Ha JIHI, NPH3HAHHBIX
Ge3BECTHO OTCYTCTBYIONIMMH, M HA PA3bICKMBAEMBIX JIHI], MECTO HAXOMICHHS KOTOPHIX HE YCTAHOBIIEHO
YTIOJTHOMOYEHHEIM (e/IepaabHBIM OPraHOM HCTIOIHATENBHOH BIACTH.

2.11. Obpaborka II/IH 3asgBuTeneii, HEOOXOIUMBIX IUIS OpraHu3alii  TIPeOCTABICHHS
FOCYIapCTBEHHBIX M MYHHIMNAILHBIX YCIyI BKIIOYAET B cebs cleyromue JeiicTBus: c6op, 3ammchk,
CHCTEMATH3ALHIO, HAKOIIICHHE, XpaHCHHe, yTouHeHHe (OOHOBIEHHE, W3MEHEHHE), H3BIICYCHHE,

HCIIONIb30BAHKE, Tiepesiauy (IPefoCTaBleHHe, MNOCTYI), 00e3nmduBaHHe, GIOKHpOBaHHE, yIalleHne,
yuauuroxernue [1/1H.



2.12. Cbop, 3amuck, cHcTeMaTH3aIHMs, HAKOILIEHHE H yTo4YHeHue (06HOBNeHue, H3mMeHenne) I1]1H
3aABUTEIICH /I8 IOy YEeHHs ITOCY JapCTBEHHOH YCIIYTH, OCYNIECTBIISETCS Iy TEM:

— MOJIy4YeHHs] OPHTHHAJIOB HEOOXOIMMBIX JOKYMEHTOB (3asBJIEHHUE);

— 3aBEepeHUs KOTHH JOKYMEHTOB;

— BHECEHHs CBEICHUH B ydeTHbIe (POpMBI (Ha OYMaXKHBIX U JIEKTPOHHBIX HOCHTENSAX);

— BHeceHus I1/1H B npukiIaHOe nporpaMMHoOe 00ecTIeYeHHUE.,

2.13. Cbop, 3amuch, CHCTEMATH3AIHMs, HAKOIUICHHE H yTouHeHHE (0OHOBIEHHE, n3MeHenne) [1]1n
ocyuiecTBisieTcss myTeM mnosydeHus [I/[H HenmocpeacTBEHHO OT 3asgBHTENEH MM OT HX 3aKOHHBIX
TpeJicTaBUTENEH.

2.14. Ilpu opranu3alnuy NpeloCTaBIEHHs FOCY JapCTBEHHOM yCIIyTH 3aNpeIlaeTcs 3anpaiinpaTh y
3asBUTenedl U TpeTbux Jmil [1]{u, a Takke obpabareBare Takue [1]lH B ciryyasx, He NpeayCMOTPEHHBIX
3akoHonaTenscTBOM Poccuiickoit Menepanun.

2.15.1lpu cbope IIJIH coTpymHMKH YUpexkIeHWS OCYIIECTRISIONME moaydenue [1J[H
HEMOCPECTBEHHO OT 3asBHTeNeH, 00d3aHbl pa3sbACHUTH YKA3aHHBIM 3afBHTEISAM IOPHIHYECKHE
NOCIeACTBASL OTKaza mnpenoctauth [I/[n. @®opma pasescHeHus cyOwekty [IJIH ropuaugeckux
NOCIEeCTBHM OTKa3a mnpenctaBuTh cBoM IIJIH B CBA3M ¢ MpefoCTaBIEHHEM TIOCYJAPCTBEHHOH W
MYHHIHIIATBHOR YCIIyTH YTBEPKIAeTCs IPHKA30M JHPEKTOpA.

2.16. Ilepenaua (nmpenocrapiesue, J0CTyN) U Henonb3oBanue [1J[H 3asBuTeneil ocymecTBuseTcs
JHIIB B CIIyYasX H B IIOPSAIKE, IPEyCMOTPEHHBIX (elepabHBIME 3aKOHAMH.

3. Ycnosus u nopsjgok obpadorku I1/[n corpyanukos Yupexaenns

3.1.IIIn coTpynnukoB YupexJaeHHs o0pabarhiBaioTcs B LeiisaX obecnedyeHHs KaapoBOH H
OyXranTepckoi NesTENbHOCTH B YUPEKICHHH, a TAKKe B HEJIX 00yYeHHs U JI0DKHOCTHOTO POCTa, yyeTa
pe3yJIbTaTOB HCMONHEHHs! padOTHHKAMH J0JKHOCTHBIX 00s3aHHOCTeH, o0ecnedeHus UM YCIIOBHIH Tpy/a,
rapaHTHH ¥ KOMIICHCALHH, COXPAHHOCTH IIPUHA UIC)KAIIET0 UM HMYIIIECTBA.

3.2.B nmemsx, npemycMoTpeHHbIX myHKTOM 2.1 Hactosumux Ilpaun, o6paGaTeiBarorcs
cnenyromue kareropuu [1/Ia coTpy IHHKOB Y upekaeHus:

— haMususl, UMs OTY4ECTBO (B TOM 4YHCIE NpeIblaylue (amHIvK, MMeHa M (MIM) OTUecTBa, B
CITydae UX U3MEHEeHHS);

— CepHs M HOMEp NacIiopTa, KeM M KOr/ia BeIIaH;

— UH(OPMALHS O IPAKIAHCTBE (B TOM YHCIIE TIPe/IbILY IIHe TPaKIaHCTBA, HHEIE IPaXK/IaHCTBA);

— JaTa u MECTO POMKICHHS;

— aJipec MPOMUCKH W IIPOYKUBAHUS;

— TeneoHHEBIE HOMEpa (oMallHUH, paboumii, COTOBBIH);

— COCTOsiHUE B Opake;

— WHH u CHUIJIC;

— TPYJ0Bas JIEATENbHOCTD 10 IpHeMa Ha paboTy;

— MeCTO paboThl H IODKHOCTE;

— HepHoJl paboTel M JaHHBIE O TPYIOBOM JIOTOBOPE;

— HOMED, CEpUsl U J1aTa BBIIa4H TPYI0BOM KHHKKH;

— CBEJIEHHA 0 JI0X0/aX U 3apaboTHOM 1UIaTe;

— HCHOJHUTEIbHBIC JTHCTHI,

— JIMIIEBHIE CYETa;

— CBEIEHHUS O KOHTpareHTax;

— CBEJICHHS O KBaIM(pHUKAIMH U IEPETIOATOTOBKE;

— JIaHHBIE O MOBBINICHUU KBATH(UKALIHH;

— HaMMCHOBaHHE 00pa30BATENBHOIO YUPEXKICHHS H JOKYMEHT, [OATBEPKAAIONHMI 06pasoBaHue
(HoMep, maTa BBLIA4YH, CIEHHAILHOCTE);

— y4eHas CTelleHb U 3BaHHE;

— CBEICHUS O HAIHYHMHM CTIENHATBHBIX 3HAHWH HIIH CIIEMHAILHON NOITOTORKH;

— JIJaHHEIE BOMHCKOTO Y4eTa;



— DaHHBIE 0 HArpajax, MeJlajisx, MOOIIPEHHSX, TIOYETHRIX 3BAHUSIX,

— II0CTAHOBKA HA YYeT B paHHUE CPOKH OepeMEHHOCTH;

— BPEMEHHAs HETPYI0CTIOCOOHOCTE;

—unpie [I{n, HeoOXoaMMBIE U JOCTHJKEHHS IeNeif, MpeJyCMOTPEeHHBIX IyHKTOM 3.1
Hacrosmux [Ipasu.

3.3. O6paborka I1JIH cOTpYIHUKOB YUpeKACHHS OCYIIECTBISETCS Ge3 COTNACHS yKa3aHHbIX JTHI[
B paMKax Leliei, onpeaeneHHbIX NyHKToM 3.1 HacTosmux [IpaBui, B COOTBETCTBHH ¢ IIYHKTOM 2 4acTH |
cratby 6 M 4acTeio 2 ctateH 11 ®enepansHoro 3akoHa «(O IEPCOHANBHBIX JAHHBIXY, Tpynosemm
koaekcoM Poccuiickoii @eneparun.

3.4. O0paboTka cmenuanbHeIX  Kateropuii [IJlH  COTpYAHHKOB  YUpekIeHHS  MOXET
OCYIIECTBIIATECA B paMKax IHejel, onpeieneHHbIX MyHKToM 3.1 Hacrosmux IIpaBuil, B COOTBETCTBHH C
noanyHkToM 2.3. myHkTa 2 vactd 2 crathi 10 ®@enepanbhoro 3akona «O MepcOHATBHBIX JAHHBIXY» H
nosoxenusamu Tpynosoro konexca Poccniickoit Menepanuu, 3a HCKIIFOYEHHEM CITydaeB moxydeHns 1110
COTPYTHHKA y TPEThEH CTOPOHBI, IPH KOTOPBIX B COOTBETCTBHH C IyHKTOM 3 crarteu 86 Tpymosoro
koziexca Poccuiickoit @enepanuu TpedyeTcst THCEMEHHOE COTJIACHE.

3.5. O6pabotka I1/ln cOTpyTHHKOB YUpPEKIEHHs OCYILIECTBISAETCH MPH YCIOBHH MOIYYEHHS OT
HHUX ITHCHMEHHOTO coryacus Ha o6padotky [1/11 B creayrommx ciyyasx:

— NpH nepesave (pacpoCcTpaHeHnH, npeaocTaBieHHn) ux [1/[H TpeTbuM nHIaM, KpoMe Cilydaes,
IpeyCMOTPEHHBIX JICHCTBYIOMIMM 3aKOHOJaTeabeTBOM Poccuiickoit Oenepanumy;

— OpU TPHHATHH PEIIEHHH, MOPOXKIAIOMUX HOPHIHYECKHE TOCIEACTBES B OTHOILIEHHH
COTPYAHHKOB HIIM MHBIM 00pa3oM 3aTpardBalOLIMX WX [paBa W 3aKOHHBIE MHTEPECH], HA OCHOBAHHM
HCKIIIOYHTEIBHO aBTOMATH3UpOBaHHOM oOpaborku ux [1/x.

3.6. B ciywasx, nmpeaycMOTPEHHBIX MyHKTOM 3.5 Hacrosmmx [IpaBui, coriacme cOTpyIHHKA Ha
obpabotky ero I1[la opopmusteTcs B NUCBMEHHOH (OpMe, eCliH MHOE HE yCTaHOBIeHO DeaeparbHbIM
3akOHOM «O MepCOHANbHAIX JaHHBIX». DOpMa CorIacus yTBepHKAaeTCs IPHKA30M JUPEKTOPA.

3.7. Hemocpencreennas  obpaGorka IIJ[H  cOTpyAHHKOB YUpexkIeHHS  OCYIIECTBISETCS
crienuanuctamu Otzieia OyXraaTepekoro ydera M OTYETHOCTH, cremuaiucTamMud OTaena mpaBoBOTO,
KaJIpoBOTo, HHGOPMAIHOHHO-aHATHTHYECKOTO U OPraH|3alMOHHOr0 06eCIeYeHH s,

3.8. Obpaborka I1/I1 coTpyAHUKOB Yupe)aeHHs BKIIOYAET B cebd Cleayrolue e CTBHS: cbop,
3aMUCh, CHCTEMATH3AIMIO, HAKOIIEHHE, XpaHEHHe, YyTOUHeHHe (0OHOBICHHE, H3MEHEHHE), H3BICUCHHUE,
MCTIOB30BAHKE,  Tiepefady  (pacnpocTpaHeHHe,  NPeJOCTaBlIeHHE,  HOCTYI), 0Oe3IMYHBaHHe,
bioxkupoBaHue, yranenue, yuudyroxeaue 111,

3.9. Coop, 3anuch, cUCTEeMaTH3alUs, HAKOIUICHHE W yTOYHeHHe (0OHOBIeHME, HaMenenne) I1/IH
COTPYHMKOB, a TaKkKe TPaXAaH, NPETEHAYIOMHX Ha 3aMelleHHe OJDKHOCTEH B YuUpekIeHHH,
OCYIIECTBIISIETCS Iy TeM mosrydeHus [1/H Henocpe ACTBEHHO OT YKA3aHHBIX JIHIL;

— NOJTy4YEHHS] OPHIHHANOB HEOOXOIMMBIX JOKYMEHTOB (3asBICHHE, TPyAOBas KHMKKA, HHBIE
JOKYMEHTBI, INpefocraBiseMbie B OTen MpaBoBOro, KaJpoBOro, HHMOPMAHOHHO-aHATHTHYECKOTO H
OpraHU3anUOHHOTO 00ECTICYeHHS,

— KOIIMPOBAHHUS OPUTHHAIOB JIOKYMEHTOB;

— BHECCHHS CBE/ICHUH B yYeTHbIC pOpMbI (Ha OYMaXKHBIX H 3IEKTPOHHBIX HOCHTEISAX);

— hopmuposanus [1/1H B Xo/1e KaipoBoii paboThI;

— BHecenus [IJIn B UCII/In, ucnons3yemble OT/€10M IPaBOBOTO, Ka/IpOBOTO, UHPOPMALIHOHHO-
AHAIUTHYECKOr0 M OpraHM3allMOHHOrO ofecnedyenus, a Take Otaenom GyxraiTepckoro yuera u
OTYETHOCTH.

3.10. B cinyyae BOHHKHOBEHMs HeoOXomumocTH noiydenus I1JIH COTPYIHHKOB, Y TpeTheH
CTOPOHBI, CIEAyeT U3BECTHTH 00 3TOM COTPYIHMKA 3apaHee, MOJYYHTL €ro [MHChMEHHOE COrIacHe H
COOOLIMTE eMy O IEJISX, IPeNoIaracMeIX HCTOYHAKAX | criocobax nomydenns [1]1H.

3.11. 3anpewmaercs nonmy4ars, 06pabarbiBaTh U IPUOOLIATE K IHIHOMY ey cotpynunka [1/n, He
IpelyCMOTPEHHBIE IYHKTOM 3.2 HacTosmux [Ipasuii, B TOM dmciie kacaromyecs pacoBoii, HAHOHATEHOMN
NPHHAICHKHOCTH, MOMATHYECKUX B3IVIIOB, PENHUTHO3HBIX HIH (HIOCODCKHX YOEXKIEHHH, HHTUMHO
HKHU3HH.



3.12. Ilpu cbope II[In nmoxkymeHTOBeA, ocymecTBiasomuii cbop (momyuenwe) I[I[In
HETIOCPEACTBEHHO OT COTPYJIHHKOB, a TaKXkKe TIpaxaH, NMpeTeHAYIOIMHMX Ha 3aMelleHHe BaKaHTHBIX
JIOIDKHOCTEH B YupexkIeHHH, o0sf3aH pa3biICHUTh YKa3aHHbIM cyOmexktam IIJln ropumamdeckue
HoCeACTBUS 0TKa3a npepoctaBuTs ux [1/1H.

3.13. ®opma pazesicHenus cyOwrekTy [1/H ropuauUecKux MOCIeICTBHN 0TKA3a MPEACTaBHTh CBOH
ITJIH B CBA3H C MOCTYILUICHHEM Ha paboTy M €€ BBIIOJIHEHHEM B YUYPEKIACHUH YTBEPIKAAETCs MPHKA30M
JTUpPEKTOpa.

3.14. Ilepenava (pacnpocTpaHeHue, npejocrasieHue) U ucnonbzopanue [1/Ia coTpygnukos, a
TaKKe TpakIaH, TNPETCHAYIOMUX Ha 3aMeIleHHe BaKaHTHBIX JIODKHOCTEH B YupexXIcHHH,
OCYILECTRIISETCS JIMIIb B CIIydastx ¥ B HOPSIKe, IPEIyCMOTPEHHBIX (De/lepabHBIMH 3aKOHAMHU

4. Ilopsnok od6padorkm IAH cydobexTor I1{n 8B UCIIAn

4.1. Oopadorka I1[Iln cyovextoB IIJln ocymectBmsercs B MCII[ln ABTomMaru3mpoBaHHAs
uHopmanuonnas cucrema «Ilaparpad 3» (manee — AUC «llaparpad 3» ), UCII[Ia «basa nanHeIx 1o
Npoe3THBIM OHyeTaM y4eHHKOB Ha oOwmectBeHHOM TpaHcnopre» W MCIIIa «Peectp mo muranmio» ,
UCII/Ia Basza nanneix «IIpodmiakrtika npasoHapymenuil HecoBepmenuonetnux B OY CII6y», UCI/In
«basza maHHBIX 10 MpOE3AHbIM OMIeTaM yuYeHHMKOB JIbroTHBIX Kareropmity, UCIL[In 1C «3apmnara u
Kajipel rocyaaperseHHoro yupexaeaus» u UCII/a nporpamma « KoHTYp-OKCTEPHY.

4.2. AUC Ilaparpad conepxut [1/11 3asBuTenei, npeaycMoTpeHHble HacTosamume [Ipasunamu, u
npeaHa3HadeHa 1y obecredenus aesrenbHocTH OV, B cOOTBETCTBUY ¢ MyHKTaMu 2.1., 2.2.

4.2, UCI1[Ia 1C «3apmiara u kaapsl rocyaapcrBeHnoro yupexaeHus» u UCII/Ia nporpamma
«Kouryp-Dxctepu» cozxepxar IIJIn coTpyaHukOoB  Y4peskIeHHMS, MPELyCMOTPEHHBIE HACTOALIAMH
[lpaBunamMu, W mnpenHasHa4deHbl i ofecredeHHs KaapoBoH M OyXranTepckod AeATeNbHOCTH B
VYupexaeHuu.

4.3. Knaccudpukauus HWCII[In VYupexneHuss ocyllecTBisercs B IIOpsIKe, YCTaHOBICHHOM
3akoHoJaTelbcTBOM Poccuiickoi ®eaepanmm.

4.4. CorpyaHukaMu Y4dpeskJIeHHs, UMEIOIIMMH MpaBo ocyiiecTsisiTe obpabdorky [1/1n B UCII/IH,
noanuckiBaercss  «O0s3aTenbcTBO 0 HepasriiameHud MHPOpPMAIMK, CcojJepxKalledl IepcoHAlIbHEIE
JIAaHHBIE», 110 YTBEPIKICHHON IPUKa30M JUpeKTopa YupexaeHus gopme.

4.5. TakuM coOTpyJHHKaM TMpeNOCTABIAETCS YHUKAIBHBIM JOTMH W Mapoilb Uid JOCTyNa K
coorBercTBytomei UCII/In. Jloctyn mpenocrasisercss K MPUKIATHBIM IIPOTPAMMHEIM TIOJCHCTEMAaM B
COOTBETCTBUH C (PYHKIIHSIMH, MTPETYCMOTPEHHBIMH JIOJDKHOCTHBIMH 00S3aHHOCTSAMH COTPY IHUKOB.

4.6. Madopmanus ¢ [1/1a BHOcuTCcs B Oaswl ¢ I1/lH v B npyrue mecta xpaHeHus WHGOpPMAlHH B
SNIEKTPOHHOM BHJIE B PyHHOM peXHMe, IPH MOTy4eHHH HHPOpMaIH Ha OyMaXkKHOM HOCHTENE,

4.7. O6ecrieuenne Oezomacnoctu [1/ln, obpabareBaembrx B HWCII[H, pocturaercs myTeMm
UCKIIIOYCHHS HECAaHKIIMOHUPOBAHHOT0, B TOM YHCIIE coydaiinoro, goctyna k [1/1#, a Takxke npuHATHS Mep
no obecrneyeHuIo 6e30MacHOCTH.

5. Cpoxn o6paborkn u xpanenus [1/In

5.1. [I/la  rpaxknan, oOpaTuBHIMXCS B YupexIeHHE IHYHO, a TakKe HaIpaBHUBIINX
WHIMBHyaIbHBIC HIIH KOJUICKTHBHEIC MHCbMEHHEIe o0paleHust uiu odpauieHus B GopMe 3JIEKTPOHHOTO
JNOKYMEHTa, XpaHATcs B YUpexJIeHHH 0 JOCTHIKEHHS 1eIel 00paboTKy.

5.2. 3asBleHMs M COOTBETCTBYIOIIME JOKyMEHTh Hactosimux [lpaBun, mnpenocraBnseMble
3asBHTENAMH Ha OyMaKHOM HOCHTENE B CBS3M C OpPraHH3alHcH IpeJOCTaBIICHHS T'OCYIapCTBEHHEIX H
MYHHIHIAIBHBIX YCIYT, XpaHATCA Ha OYMaXKHBIX HOCHTENAX 0 JOCTHKEHHS 1enei 06paboTku.

5.3. 11/, cojepxaimmuecs B NpHKaszax IO JIHYHOMY cocTaBy (0 mpHeme, O MepeBome, 00
YBOJIbHEHHH, 00 YCTaHOBICHHH Ha0aBOK O MOOMIPEHHSAX M T.I.), MOUIEKAT XPAHEHHIO B apXHBe
VYupexneHus B TeueHue 75 ner.

5.4. JlokymenTsl, conepxamue I1JJH coTpyHHKOB, B TOM 4ucie cBeleHHs O 3apabOTHOH mare,
[OJJIEXAT XPAaHEHHIO B XPAaHEHHIO B apXHBe YupexneHus 75 ner.



5.5.11In npu ux obpabotke, ocymecTBaseMol 0e3 HCIOIB30BaHHS CPEICTB aBTOMATH3allMH,
000co0IAIOTCS OT MHOM HH(OPMAIMH, B YACTHOCTH IyTeM (PUKCAUMH MX Ha pasHbIX MaTe€pUaJIbHBIX
Hocurensx [1/IH, B cnennanbHBIX paszaenax Ui Ha nossix ¢opm (0s1aHKoB).

5.6. B Vupexnenun obecnieunBaerca pasznenpHoe xpanenue [IJ/lH Ha pasHbIX MarepuaibHBIX
HOCHTENSX, 00pabOTKA KOTOPBIX OCYIIECTBISETCS B Pa3jIMYHBIX LEISX, ONPEAEICHHBIX HACTOSLIMMH
[IpaBunamu.

5.7. KoHTposib XpaHeHHS W HCIOIb30BaHHS MaTepHanbHbIX HocHTened [1J[H, He gomyckarommux
HECAHKI[MOHMPOBAHHOE MCIIOJIB30BAHME, YTOYHEHHE, PpaclpocTpaHeHHe M yHuuroxenue [1/1H,
HAaXO/SILIMXCS HA OTHX HOCHTEISX, OCYINECTBISIOT PYKOBOAUTENM CTPYKTYPHBIX IOJpa3/I€leHH,
ocymecTsisomux 06pabdotky [1/1n cybnextos I1/IH.

5.8. Cpok xpanenus I1]1n, Buecennsx B UCI1[H Yupexnenus, yka3aHHble B myHkTax 4.1, 4.2 u
4.3 gacrosmux [IpaBui, 10/KeH COOTBETCTBOBATE CPOKY XpaHeHHs OyMaXKHBIX OPUTHHAJIOB.

5.9. Xpanenue I1JIa ocymectrisiercs B (hopme, mo3poisomeii onpenenuTts cydbekra I/, He
J0JIbLIe, YeM 3Toro TpeOyroT menu obpaborku [1/IH, eciM CpoK XpaHEHHS NEPCOHATBHBIX JaHHBIX HE
YCTAHOBJIEH (DelepalbHBIM 3aKOHOM, JOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOJONPHOOpETATENEM HITH
HOopy4uTeeM [0 KOTOPOMY SBJseTCs CyOBEKT IepcoHalbHBIX AaHHBIX. OOpabareBaembie [1/IH
HOJUIEKAT YHHYTOKEHHIO THO0 00€3IHUMBAHMIO 110 JOCTHXEHUH Lienel 00paboTKu UK B CITydae yTpaThl
HeoOXO0MMOCTH B JIOCTHXEHHH 3THX IEJIel, ECIIM HHOe He IpejycMOoTpeHo deaepanbHbM 3akoHOM «O
MEePCOHAIBHBIX JJAHHBIX).

6. Iopsanox yumuroxkenusi [I/ln npm JgocrTmkenun unedell o0paboTkH HAH OpH
HACTYIUICHHH HHbBIX 3aKOHHbIX 0CHOBaHHI

6.1. OTBeTCTBEHHBIM 33 OpraHM3aluilo 00pabOTKH NEepCOHATBHBIX [AHHBIX B YUPEKICHHUH
OCYIIECTBIISIETCS CHCTEMAaTHYeCKHH KOHTPOIh M BBIIEIEHHE JOKYMEHTOB, conepxamux IL[Ia, c
HCTEKIIHMH CPOKaMH XpaHESHHSI U MTOAJIEKAITUX YHHUTOXKEHUIO.

6.2. Borpoc 006 yHHUUTOXEHHH BBLIEIEHHBIX JOKYMEHTOB, copepxkamux I1JIH, paccmarpusaercs
Ha 3aceaHHHd KOMHUCCHH, COCTaB KOTOPOH yTBEp:KIaeTcsl IPUKa30M IUpPEKTOpa.

6.3. Ilo uroram 3aceqaHusi COCTABIISIOTCS TPOTOKON M aKT O BBLUIENEHHH K YHMUYTOKEHHIO
JIOKYMEHTOB, OIIHCh YHHYTOXAEMBIX JIeJT; JejIa IPOBEPSAIOTCS Ha MX KOMIUIEKTHOCTD, aKT IOJANHCHIBAETCS
npeaceaaTeIeM H YWICHaMH KOMUCCHH U YTBEPKAAETCH TUPEKTOPOM.

6.4. YHUUTOXKEHHE JOKYMEHTOB, cojepxkaiux [T/IH, Ipou3BOIUTCS YlieHAMH KOMHCCHH ITyTEM
CXKUTaHHS MIIH annapaTHoro U3MeIb4YCHH.

6.5. Tlo OKOHYaHHMH TpOUEAYpPbl YHHYTOXKEHUss OTBETCTBEHHBIM 3a OpraHuzanuio 00paboTku
[EPCOHANBHBIX JaHHBIX B YUPEXJACHHH COCTaBISIETCS COOTBETCTBYIOIMIMH aKT 00 YHHYTOKEHHH
JIOKYMEHTOB, coaep:kaumx [1/{a.

6.6. Yunuroxxenue [I/IlH Ha DIEKTPOHHBIX HOCHUTENISX MPOH3BOINUTCA IIyTEM MEXaHHYECKOTrO
HApYUIEHUs [IeJIOCTHOCTH HOCHTENs, He [O3BOJISIOIETO MPOU3BECTH CYMTHLIBAHHE WM BOCCTAHOBIICHHE
[T/1H, WM NporpaMMHBIM yAalleHHEM HEoOX0IUMOH HH(POPMALUUH NPHHATHIMHU IS KOHKPETHOI'O THIIA
HOCHTEJIA METOJJaMH.

7. OrBercTBeHHBIE 3a opraHu3anuio 0opadorkn IIn B Yupexaenun

7.1. JlupextopoM YupexneHus Ha3Hauaercss (OTBETCTBEHHBIH 3a OpraHusanuio o00paboTku
HEPCOHAIBHBIX JaHHBIX, KOTOPBIH KYpPHpPYeT BONPOCH 3allUThl HHGOpMAalHH B YupexaeHud. B
nonsHomMounst OTBETCTBEHHOTO 3a OpraHU3aIuio 00paboTKH MePCOHANBHBIX JAHHBIX BXOIMT:

— IPUHATHE [PABOBLIX, OPraHH3alMOHHEIX M TEXHHYECKHX Mep s obecreueHus 3amuThl [1/1H
OT HEMpaBOMEPHOTO WIM CIIy4alfHOro AOCTyna K HHM, YHHYTOKEHHWS, H3MEHEeHHs, OIOKMpOBaHHS,
KOITMPOBAHUs, NpeoCTaBieHus, pacnpocrpaderus [1/11, a Takke OT UHBIX HENPABOMEPHBIX NEHCTBHH B
otHomenuu [1/1H;

— OpraHu3aiisi BHYTPEHHHX IIPOBEPOK Ha mpeaMmeT coONMIOAeHUs COTpYyAHHKaMH TpebopaHuii
3akoHoAarenbeTBa Poccuiickoi ®eneparuu B obnactu [1/]1, B ToM unce Tpebosanuii k 3ammure [1/1H;

— HHULIHHPOBaHHE pa3paboTKH JTOKaNbHBIX aKTOB 110 Bompocam obpabotku [1/{#, TpeboBanuii K
zanmute [1J1H;



— OpraHH3alus KOHTPOIS npreMa i 00paboTku obpameHuii u 3anpocoB ot cyosekTos I1]1H;

— a CJTydae HapymeHus B Y UPEXKJICHUU Tpebosanuii k 3ammre [1/]H, IPHHEMATE HEOGXOIMMBIE
MEPEI 110 BOCCTAHOBJIEHHMIO HAPYIIEHHBIX NpaB cyObekToB [1/1H.

7.2. OTBeTCTBEHHBIH 3a opraHu3aimioo o0pabotku [1/[H, B COOTBETCTBHHM C JOJIKHOCTHOM
HHCTPYKIHEH, BIIpaBe NPUB/IEKATh K PEATH3alMK BINEYKa3aHHBIX Mep 10 3amuTe HHGOPMAIMK HHEIX
pabOTHUKOB Yupexk/eHHs ¢ BO3JIOXKEHHEM HA HUX COOTBETCTBYIOIIMX OBA3AHHOCTEH M 3aKperyieHHeM
OTBETCTBEHHOCTH, a TakKe BIpaBe MMEThb N0CTYN K HMH(opManmm, kacarouieiics obpaborku I[1[{n u
BKJTHOYAIOLIEH:

— e obpabotku [1/1n;

— Kareropuu obpabareiBaeMbix I1]1H;

— Kareropuu cyonektos, [I/In koTopeix obpabaTsiBaroTes;

— MpaBoOBble OCHOBaHUsi 00padotku [1/H;

— nepeyenb JaedicTBuii ¢ IIJ[H, obmee ommcaHue HCMONB3YEMBIX B YUPEKICHHH CIIOCOOOB
obpabotku [1[1n;

— OMHMCaHHE Mep, MpeayCcMOTpeHHBIX crathsamu 18.1 u 19 ®@epepamsHoro 3akona «O
[EePCOHATBHBIX JAHHBLIX», B TOM YHCIE CBEJIEHHA O HAIHYMH ITH(POBAIBHBIX (KpHITOrpaduyeckux)
CpeICTB U HAUMEHOBAHUS 3THX CPEJICTB;

— jary Havasa oopadorku [1]1H;

— CPOK WJIH yCI0BHs npekpamenus obpadorku [1/1H;

— cBeneHust 00 obecnieuenun OGezonacHoctd [I/IH B COOTBETCTBHH ¢ TpeOOBAHMSMH K 3alllHTE
[11n, ycranosnenusiMu [IpaButensctBoM Poccuiickoit deneparnuu.

7.3. HenocpencTBeHHOE pYKOBOACTBO paboTaMH, HampaBlIeHHBIX Ha oOecrneuenue 3amutel [1](H,
a TaKKe KOHTPOIb NMpOBOAMMEIX pabor obecneunBaer OTBETCTBEHHBbIH 3a obecrneyeHue Oe30mMacHOCTH
[IEPCOHANBHBIX JTaHHBIX HHGOPMAIMOHHBIX CHCTEM IMEPCOHANBHBIX JAHHBIX YHYPEKIECHHUS, KOTOPOMY
MOTYT OBITh JIEJIETHPOBAHBI IOJHOMOYHSA, IEPEYHCICHHBIE B IIYHKTE 7.2,

7.4. OTBeTCTBEHHBIN 3a obecrneyeHue 0€30MACHOCTU NEPCOHANBHBIX JAAHHBIX WH(MOPMALMOHHBIX
CHCTEM INEPCOHAIBHBIX JAaHHBIX YUPEXKICHHS COIJACHO JOJDKHOCTHOH HMHCTPYKIIMH Yy4YacTByeT B
pa3paboTke BHYTPEHHUX HOPMATHBHBIX TOKYMEHTOB 1o 3amuTe [1/1H.

7.5. JIoJDKHOCTHEIE JIMIa, @pH OpoBeaeHHH pabor, ceBA3aHHbBIX ¢ obpaborkoi I1/IH,
PYKOBOJICTBYIOTCS 3aKoHOZaTenbeTBOoM Poccuiickoit ®enepanum B obnactu [I/[n u HacTosmuMu
[IpaBunamu.

7.6. Mopanbhsiii  Bpez, npUuMHEHHBIE cyObekTy IIJ[H BCiaencTsue HapylieHHs ero Impas,
mapymenus npasun oOpaborku [1/ln, a Taioke TpeGosanmii K samure IIJIH, yCTaHOBIICHHBIX
denepanbHbiM 3aK0HOM «(O NEpPCOHANBHBIX JaHHBIX», TOJUIEKHT BO3MEIICHHIO B COOTBETCTBHH C
3aKoHOmarescTBOM Pocculickoi Oenepanum.
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